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REAL ESTATE EXAMINING BOARD 

Room 121A, 1400 E. Washington Avenue, Madison 
Contact: Tom Wightman (608) 267-9378 

April 18, 2013 
 

The following agenda describes the issues that the Board plans to consider at the meeting.  At 
the time of the meeting, items may be removed from the agenda.  Please consult the meeting 

minutes for a description of the actions of the Board. 
 

AGENDA 
 

10:00 A.M. 
 

OPEN SESSION – CALL TO ORDER – ROLL CALL 
 
A. Adoption of Agenda (1-3) 

 
B. Approval of Minutes- February 21, 2013 (5-8) 

 
C. Administrative Matters 

1) Staff Updates 
 

D. Credentialing Matters 
1) Review of License Procedure for Reciprocity 

 
E.  Discussion and Consideration Related to Business Entities (9-10) 
 
F. DLSC Matters 
 
G. Education and Examination Matters 
 
H. Legislative/Administrative Rule Matters:  

a. EO 50-Review and Discussion of Position Statements (11-19) 
b. EO 61-Review and Discussion of Board Member Recommendations 
c. Status of REEB 12, 25 scope statement 
d. Review and discuss REEB 16 draft rule 
e. Review and discuss REEB 18 draft rule 
f. Review of REEB 22 

 
I. Practice Matters 
 
J. Informational Items 
 
K. Items Added After Preparation of Agenda: 

1) Introductions, Announcements and Recognition 1
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2) Presentations of Petition(s) for Summary Suspension 
3) Presentation of Proposed Stipulation(s), Final Decision(s) and Order(s) 
4) Presentation of Final Decisions 
5) Disciplinary Matters 
6) Executive Director Matters 
7) Education and Examination Matters 
8) Credentialing Matters 
9) Class 1 Hearing(s) 
10) Practice Matters 
11) Legislation/Administrative Rule Matters 
12) Liaison Report(s) 
13) Informational Item(s) 
14) Speaking Engagement(s), Travel, or Public Relation Request(s) 

 
L. Public Comments 

 
CONVENE TO CLOSED SESSION to deliberate on cases following hearing (s. 19.85(1) 
(a), Stats.; consider closing disciplinary investigation with administrative warning (s. 
19.85(1)(b), Stats. and 440.205, Stats., to consider individual histories or disciplinary data 
(s. 19.85 (1)(f), Stats.; and, to confer with legal counsel (s. 19.85(1)(g), Stats.) 
 
M. Presentation and Deliberation on Proposed Stipulations, Final Decisions and Orders by 

the Division of Legal Services and Compliance (DLSC):  
a. Derek M. Larson – 12 REB 032 (21-26) 

i. Case Advisor: Marie Hetzer 
b. La Vonne J. Scott and Scottie Realty, Inc. – 12 REB 101 (27-32) 

i. Case Advisor: Randy Savaglio 
c. Sally K. Wellnitz – 12 REB 104  (33-38) 

i. Case Advisor: Tammy Wagner 
 
N. DLSC Matters 

1) Case Status Report 
2) Case Closing(s) 

a. 12 REB 014 (39-44) 
b. 12 REB 130 (45-48) 

3) Administrative Warning 
a. 12 REB 085, F.H. (49-50) 

 
O. Request For Exemption of Reinstatement Requirements  

a.  M.S. (51-57) 
 

P. Deliberation of Items Received After Printing of the Agenda 
a. Disciplinary Matters 
b. Education and Examination Matters 
c. Credentialing Matters 
d. Class 1 Hearings 
e. Monitoring Matters 
f. Professional Assistance Procedure (PAP) Matters 
g. Petition(s) for Summary Suspensions 
h. Petition(s) for Extension of Time 
i. Proposed Stipulations, Final Decisions and Orders 
j. Administrative Warnings 
k. Proposed Decisions 
l. Matters Relating to Costs 2



m. Motions 
n. Petitions for Rehearing 
o. Formal Complaints 
p. Case Closings 
q. Appearances from Requests Received or Renewed 

 
Q. Consulting with Legal Counsel 
 
RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED SESSION 
 
R. Vote on Items Considered or Deliberated Upon in Closed Session, if Voting is Appropriate 

 
S. Board Member Training 
 
ADJOURNMENT 
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REAL ESTATE EXAMINING BOARD 
MEETING MINUTES 

February 21, 2013 
 

Present: Stephen Beers, Marie Hetzer, Dennis Pierce, Randy Savaglio and Tammy 
Wagner. 

 
Excused: Michael Mulleady 
 
Staff: Tom Wightman, Executive Director; David Carlson, Communications Specialist; 

and other Department staff 
 
Stephen Beers, Board Chair, called the meeting to order at 10:02 a.m.  A quorum of 5 members 
was confirmed. 

ADOPTION OF AGENDA 
 

Amendments 
• Add item S3, Request for Extension to Complete Continuing Education, M.M. 
• Add Item R2C, Case Closing 12 REB 039 

MOTION: Dennis Pierce moved, seconded by Randy Savaglio to adopt the agenda as 
amended.  Motion carried unanimously. 

 
APPROVAL OF MINUTES 

 
MOTION: Dennis Pierce moved, seconded by Randy Savaglio, to approve the 

minutes of November 15, 2012.  Motion carried unanimously. 
 
 

ELECTION OF OFFICERS FOR 2013 
CHAIR 

NOMINATION: Randy Savaglio nominated Stephen Beers for the office of Board 
Chair. Tom Wightman called three times for other nominations for the office of Board 
Chair.  

 
VICE CHAIR 

NOMINATION: Stephen Beers nominated Michael Mulleady for the office of 
Board Vice Chair.  Tom Wightman called three times for other nominations for the office 
of Board Vice Chair.  
 

SECRETARY 
NOMINATION: Dennis Pierce nominated Randy Savaglio for the office of Board 
Secretary.  Tom Wightman called three times for other nominations for the office of 
Board Secretary.  
 
MOTION: Randy Savaglio moved, seconded by Marie Hetzer, to approve the election 

of the slate of officers as nominated.  Motion carried unanimously. 
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2013 ELECTION RESULTS 

Chair Stephen Beers 
Vice Chair Michael Mulleady 
Secretary Randy Savaglio 

 
 

LIAISON APPOINTMENTS 
 
MOTION: Stephen Beers moved, seconded by Randy Savaglio, to acknowledge the 

Chair’s decision to continue the current liaison appointments as listed on 
page 26 of the agenda packet (and shown below).  Motion carried 
unanimously. 

 
2013 LIAISON APPOINTMENTS 

Credentialing Randy Savaglio 
DLSC Marie Hetzer 

Continuing Education Tammy Wagner 
Screening Panel-Team 1 Dennis Pierce and Stephen Beers  
Screening Panel-Team 2 Marie Hetzer and Michael Mulleady 
Screening Panel-Team 3 Randy Savaglio and Tammy Wagner 

 
 
 
 

APPOINTMENT TO THE REAL ESTATE CONTRACTUAL FORMS COUNCIL 
 
MOTION: Marie Hetzer moved, seconded by Tammy Wagner, to appoint Tom 

Weber to the Real Estate Contractual Forms Council.  Motion carried 
unanimously. 

 
FORM WB-37 

 
MOTION: Randy Savaglio moved, seconded by Tammy Wagner, to approve the 

revised form WB-37 as presented in the agenda packet for this meeting.  
Motion carried unanimously. 

 
REEB 15 AND REEB 18 

 
MOTION: Randy Savaglio moved, seconded by Tammy Wagner, to authorize DSPS 

staff to draft a scope statement to amend REEB 15 and REEB 18 relating 
to use of electronic technology. Motion carried unanimously. 
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REEB 11, 12 AND 25 
 
MOTION: Tammy Wagner moved, seconded by Randy Savaglio, to amend the 

proposed scope statement for REEB 11, 12 and 25 and authorize the Chair 
to sign the revised scope statement for submission to the Governor and 
publication.  Motion carried unanimously. 

 
REEB 16 

 
MOTION: Randy Savaglio moved, seconded by Dennis Pierce, to designate Tammy 

Wagner to work with staff to prepare a draft rule for REEB 16. Motion 
carried unanimously. 

 
REEB 18 

 
MOTION: Tammy Wagner moved, seconded by Marie Hetzer, to designate Michael 

Mulleady to work with staff to prepare a draft rule for REEB 18.   Motion 
carried unanimously. 

 
CLOSED SESSION 

           
MOTION: Randy Savaglio moved, seconded by Dennis Pierce, to convene to closed 

session to deliberate on cases following hearing (s. 19.85(1) (a), Stats.; 
consider closing disciplinary investigation with administrative warning (s. 
19.85(1)(b), Stats. and 440.205, Stats., to consider individual histories or 
disciplinary data (s. 19.85 (1)(f), Stats.; and, to confer with legal counsel 
(s. 19.85(1)(g), Stats.).  Roll Call Vote:  Stephen Beers - yes; Marie Hetzer 
- yes; Dennis Pierce-yes; Randy Savaglio - yes; and Tammy Wagner - yes.  
Motion carried unanimously.  Open session recessed at 1:17 p.m. 

 
RECONVENE TO OPEN SESSION 

 
MOTION: Tammy Wagner moved, seconded by Marie Hetzer, to reconvene in open 

session at 2:48 p.m.  Motion carried unanimously. 
 

VOTING ON ITEMS CONSIDERED/DELIBERATED IN CLOSED SESSION 
 
 

PROPOSED STIPULATIONS, FINAL DECISIONS AND ORDERS 
 

MOTION: Tammy Wagner moved, seconded by Marie Hetzer, to adopt the Findings 
of Fact, Conclusions of Law, Stipulation and Order, in the following 
matters:   

1) 10 REB 044 – Roy Burlingame and Farm Urban Realty, Inc. 
2) 11 REB 085 – Robert Herget 
3) 11 REB 112 – Travis Stangel 
4) 12 REB 016 – Mark Rotherham and Quorum Enterprises, Inc. 
5) 12 REB 039 – John Hines 

Motion carried unanimously. 
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CASE CLOSINGS 

 
MOTION: Randy Savaglio moved, seconded by Dennis Pierce to close the following 

cases according to the recommendations by the Division of Legal Services 
and Compliance: 
1. 12 REB 005 (NV) 
2. 11 REB 085 (P3) 
3. 12 REB 039 (NV) 
Motion carried unanimously. 
 

ADMINISTRATIVE WARNINGS 
 

MOTION: Marie Hetzer moved, seconded by Dennis Pierce to issue the following 
Administrative Warnings as recommended by the Division of Legal 
Services and Compliance:  
• 12 REB 002 
• 12 REB 005 
• 12 REB 006 
Motion carried unanimously. 
 

MONITORING 
 

MOTION: Marie Hetzer moved, seconded by Randy Savaglio to remove the 
limitations on the Broker’s license of Jami J. Pagel and the Entity license 
of Next Door Realty, LLC.  Motion carried unanimously. 

 
REQUESTS FOR EXTENSION TO COMPLETE CONTINUING EDUCATION 

 
MOTION: Tammy Wagner moved, seconded by Marie Hetzer to grant the request of 

G.K. for an extension through March 31st, 2013 to complete continuing 
education.  Motion carried unanimously. 

 
MOTION: Tammy Wagner moved, seconded by Randy Savaglio to deny the request 

of R.W. for an extension to complete continuing education.  Motion 
carried unanimously. 

 
MOTION: Tammy Wagner moved, seconded by Randy Savaglio to deny the request 

of M.M. for an extension to complete continuing education.  Motion 
carried unanimously. 

 
 

ADJOURNMENT 

MOTION: Randy Savaglio moved, seconded by Dennis Pierce to adjourn the meeting 
at 2:53 p.m.  Motion carried unanimously. 
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 10/12 

 
AGENDA REQUEST FORM 

1) Name and Title of Person Submitting the Request: 
 
Dave Carlson 

2) Date When Request Submitted: 
 
4/11/13 
Items will be considered late if submitted after 4:30 p.m. and  less than:  

 10 work days before the meeting for Medical Board 
 14 work days before the meeting for all others 

3) Name of Board, Committee, Council, Sections: 
 
Real Estate Examining Board 
4) Meeting Date: 
 
4/18/13 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
Discussion and Consideration Related to Business Entities 

7) Place Item in: 
 Open Session 
 Closed Session 
 Both 

 

8) Is an appearance before the Board being 
scheduled?   
 
   Yes (Fill out Board Appearance Request) 
  No 

9) Name of Case Advisor(s), if required: 
      

10) Describe the issue and action that should be addressed: 
 
The Board will review the attached memo from WRA which was provided per the Board’s request at its 
February 21, 2013 meeting. 

11)                                                                                  Authorization 
 
      
Signature of person making this request                                                                                          Date 
 
 
Supervisor (if required)                                                                                                                       Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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WRA Initial Questions Relating to the Business Entities             03.21.13 
____________________________________________________________________________ 

 
 
The following comments are provided to the Real Estate Examining Board by the WRA staff as per the 
Board’s request at the February 21, 2013 meeting regarding business entities. The following includes 
questions to both DSPS staff and the Board and requests guidance as to the practice, regulation and 
process of communication relating to business entities. 
 
Overall Process – General DSPS  

Online process, forms and communication with DSPS 
1) An online process and/or bring back the form (2018 or 8012?) that allows business entities to 

communicate a change of business representatives.  
2) Form to document delegation of broker supervision responsibilities   
3) Update the Licensee Look up currently uses “company” or  “officer/etc” or   “employee” 
4) Also allow click from one screen to another to follow the links of relationships.  
5) Include the term business representative within the DSPS internal database. 
6) Is there a process that should be followed to change the business representative other than at 

renewal time? 
7) Does a business representative also have to have paperwork as being affiliated as a broker for 

the company? 
 
Credentialing and Real Estate Examining Board  

Licensing and/or organization issues 
1) Must a broker have a business entity, in other words, do sole proprietors have to create an entity? 
2) Is it necessary that a business entity license be renewed if the broker/business 

representative/supervising broker has renewed his or her license? Is it enough if the supervising 
broker/DR has a current license leaving the entity without a current license? 

3) Can a person with a broker’s license be the business representative for multiple business entities 
and work as a broker for them all? 

4) Can that person also affiliate with one other company where the person is not a business 
representative? 

5) May there be multiple business representatives for an entity?  
6) May a business entity license hold another entity license? E.g., salesperson has created an LLC 

and is hired by a broker.  
 
Real Estate Examining Board 

Commissions 
1) Can a broker pay commission to an entity only if it has a real estate business entity license? 
2) Can a broker pay a commission to an entity without a business entity license if it is owned by a 

licensee?  
3) Can an agent have an entity – without a broker (business rep)?  
Agency  
1) Can a broker list their own (personally owned not entity owned) property if they are a sole 

proprietor?  
a. Is that broker a principal or agent when conducting that transaction? 

2) Can a broker list their own (personally owned not entity owned) property with the entity?  
3) Can an agent list (sign) a listing for their own property if there is an entity? 
4) If the licensed real estate business entity is the title holder of real property- 

a. Can (or must) the entity list the property? 
b. Can the broker who is the owner of the entity sell the property FSBO? 

i. If so can that broker draft the offer?   
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 10/12 

 
AGENDA REQUEST FORM 

1) Name and Title of Person Submitting the Request: 
 
Dave Carlson 

2) Date When Request Submitted: 
 
4/11/13 
Items will be considered late if submitted after 4:30 p.m. and  less than:  

 10 work days before the meeting for Medical Board 
 14 work days before the meeting for all others 

3) Name of Board, Committee, Council, Sections: 
 
Real Estate Examining Board 
4) Meeting Date: 
 
4/18/13 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
EO 50-Review and Discussionn of Position Statements 

7) Place Item in: 
 Open Session 
 Closed Session 
 Both 

 

8) Is an appearance before the Board being 
scheduled?   
 
   Yes (Fill out Board Appearance Request) 
  No 

9) Name of Case Advisor(s), if required: 
      

10) Describe the issue and action that should be addressed: 
 
The Board will review the attached position statements to ensure they meet the guidelines spelled out in 
EO 50. 

11)                                                                                  Authorization 
 
      
Signature of person making this request                                                                                          Date 
 
 
Supervisor (if required)                                                                                                                       Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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STATE OF WISCONSIN Mail to: 
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1400 E Washington Ave. Madison WI 53708-8935 
Madison WI  53703 
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Positions Statements Related to Real Estate Salespersons 
Issued by the Real Estate Examining Board 

 
WHEN DOES A PERSON NEED A REAL ESTATE SALESPERSON LICENSE? 
 
Wis. Stat. § 452.03 states that no person may engage in or follow the business or occupation of, 
or advertise as a real estate broker or salesperson without a license. The definition of a broker 
can be found in Wis. Stat. § 452.01(7).  
 
CAN A REAL ESTATE SALESPERSON LICENSED IN ANOTHER STATE CONDUCT 
BUSINESS IN WISCONSIN?  
 
Wis. Stat. § 452.03 prohibits the sale, rental, or negotiation of real estate without a Wisconsin 
real estate license. Furthermore, a real estate salesperson must work under a licensed Wisconsin 
broker. For more information on out-of-state applicants, pleaser review REEB 25.025. For more 
information on the broker-salesperson relationship, please see Wis. Stat. §452.01(2), (7), and 
Wis. Stat. § 452.03.  
 
CAN A REAL ESTATE SALESPERSON LICENSED IN WISCONSIN WORK IN 
WISCONSIN UNDER A BROKER LICENSED IN ANOTHER STATE? 
 
No. Wis. Stat. § 452.03 states that a licensed real estate salesperson must work under a broker 
licensed in Wisconsin.   
 
IS A REAL ESTATE SALESPERSON LICENSE NEEDED TO SELL A 
RECREATIONAL VEHICLE, LIKE A MOBILE HOME?  
 
No. Wis. Stat. § 452.01(2)(a) gives a salesperson the power to sell for money or other things of 
value “an interest or estate in real estate, a time share, or a business or its goodwill, inventory 
or fixtures, whether or not the business includes real property.” This does not include 
recreational vehicles.  
 
CAN A REAL ESTATE SALESPERSON USE A NICKNAME ON OFFERS, LISTINGS, 
AND OTHER DOCUMENTS IF THE NICKNAME IS DIFFERENT THAN HIS OR 
HER REGISTERED NAME?  
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Except for advertisements for the rental of real estate owned by the licensee, REEB 24.04(2)(b) 
prohibits a licensee employed by a broker from using a name or trade name other than the 
broker’s name as printed on the broker’s license or as previously filed with the Department in 
accordance with REEB 23.03.  

IF A LICENSED REAL ESTATE SALESPERSON FACILITATES THE SALE OF HIS 
OR HER OWN PROPERTY, OR THE PURCHASE OF A NEW PROPERTY FOR HIS 
OR HER PERSONAL USE, CAN THAT SALESPERSON RECEIVE A PORTION OF 
THE TYPICAL SALES COMMISSION?  
 
REEB 24.05(2) states that a licensee acting on his own behalf for the sale or the purchase of 
real property may not collect a commission unless he or she obtains written consent of all the 
parties to the transaction. REEB 24.05(5) states that the licensee must disclose his or her 
license status and intent to act in the transaction at the first showing of the property, the first 
contact with the other party or agent, or any other negotiation.  

CAN A REAL ESTATE SALESPERSON OR TIMESHARE SALESPERSON OFFER A 
FINDER’S FEE TO PEOPLE WHO MAKE SUCCESSFUL REFERRALS TO THE 
BROKER?  
 
Wis. Stat. § 452.19 prohibits the payment of a finder’s fee or a commission to a person not 
licensed as a salesperson or broker. However, there are no restrictions on the licensee giving a 
gift or an incentive to a buyer or seller. 

DOES A REAL ESTATE SALESPERSON NEED TO DISCLOSE HIS OR HER 
STATUS AS A REGISTERED SEX OFFENDER TO A CLIENT?  
 
Wis. Stat. § 452.24(1) states that if in connection with a sale, purchase, rental, or exchange of 
real property, a licensee receives a request from a person to whom the licensee is providing 
brokerage services for information related to whether a particular person is required to register 
as a sex offender, the licensee has the duty to disclose such information, if the licensee has 
actual knowledge of the situation. Please see the statute for further information. If the licensed 
broker, salesperson, or time-share salesperson is a registered sex offender, he or she should see 
Wis. Stat. § 948.13 (Child Sex Offender Working with Children) and call the Department of 
Corrections for further information.  
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Positions Statements Related to Real Estate Business Entities 
Issued by the Real Estate Examining Board 

 
IS A BROKER REQUIRED TO MAINTAIN A BOOKKEEPING SYSTEM FOR THE 
BROKER’S OFFICE?  
 
REEB 18.13 states that each broker shall maintain and be responsible for a bookkeeping 
system in the broker’s office that consists of at least:  
A cash journal (REEB 18.13(1)). A record that shows the chronological sequence in which 
real estate funds are received and disbursed. For funds received, the journal should have the 
date, the name of the party giving the money and the amount. For disbursements, the journal 
should include the date, the payee, the number of the check, and the amount. The journal shall 
also identify each transaction by including the name of the principal, an ID number, and a 
running balance for each day which receipts or disbursements are entered.   
 
A ledger (REEB 18.13(2)).  A record that shows receipts and disbursements as they affect a 
particular transaction. Each ledger shall include the names of both parties to a transaction, the 
dates and the amounts received and the name of the party giving the money if it differs from 
the buyer. The broker needs a different ledger for each kind of real estate transaction (e.g. 
sales, rental, or collections).  
 
Account reconciliation (REEB 18.13(3)). A broker must reconcile each real estate trust 
account in writing each month, except if there has been no activity that month. The written 
reconciliation must include the ending statement balance, date and amounts of deposits or 
transit, the number of the checks written but not paid, and the reconciled statement ending 
balance.  
 
Trial balance (REEB 18.13(4)).  A written listing of all open items in the real estate trust 
account, in accordance with REEB 18.13(3). The list must show the names of the parties to the 
transaction, and the amount held in trust for the parties at the time corresponding to the 
account reconciliation.   
 
Validation (REEB 18.13(5)). The broker or designee must make sure that the reconciled 
account statement balance, the open ledger account listing, and the journal running balance are 
valid and in agreement as of the date the account was reconciled.  

 
CAN A BROKER USE A COMPUTERIZED BOOKKEEPING SYSTEM?  
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REEB 18.13(6) states that a broker may use a computerized system if the system complies 
with REEB 18.13(1)-(5) and if all bookkeeping entries required by the chapter are made in the 
computerized system, even if other records are maintained at the same time. 

 
WHAT ARE THE BACK-UP REQUIREMENTS FOR A COMPUTERIZED 
BOOKKEEPING SYSTEM?  
 
REEB 18.13(6)(c) states that a back up copy of the bookkeeping records required under (1) to 
(2) must be made on any day on which the entries are made in the system, and the back -up 
copy must be made on a disk or other medium which is separate and distinct from that on 
which the source documents reside. 
 
REEB 18.13(6)(d) states that the document which records account reconciliation, trial balance, 
and validation must be immediately copied to a back-up medium and maintained by the broker.   
 
REEB 18.13(6)(e) states that all records which are not maintained as written paper records 
must be immediately available without charge to the Department for the purposes a  
Department audit or investigation.  
 
REEB 18.13(6)(f) states that all computerized trust account records must be retained, pursuant 
to RL 15.04. 
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Positions Statements Related to Real Estate Brokers 
Issued by the Real Estate Examining Board 

 
WHEN DOES A PERSON NEED A REAL ESTATE BROKER’S LICENSE?   
 
Wis. Stat. § 452.03 states that no person may engage in or follow the business or occupation 
of, or advertise as a real estate broker or salesperson without a license. The definition of a 
broker can be found in Wis. Stat. § 452.01(2). The definition includes, but is not limited to:  

• Negotiating, promoting, or advertising the sale, exchange, purchase, or rental of real 
property, or the granting or acceptance of an option to sell, exchange, purchase, or rent 
an interest or estate in real estate or a time share.  

• Selling or exchanging interest in real estate or businesses, including business’ goodwill, 
inventory, or fixtures.  

 
CAN A REAL ESTATE BROKER OFFER A FINDER’S FEE TO PEOPLE WHO 
MAKE SUCCESSFUL REFERRALS TO THE BROKER?  
 
Wis. Stat. § 452.19 prohibits the payment of a finder’s fee or a commission to a person not 
licensed as a salesperson or broker. However, there are no restrictions on a licensee giving a 
gift or an incentive to a buyer or seller.  

 

CAN A REAL ESTATE BROKER USE A NICKNAME ON OFFERS, LISTINGS, AND 
OTHER DOCUMENTS IF THE NICKNAME IS DIFFERENT THAN HIS OR HER 
REGISTERED NAME?  
 
Except for advertisements for the rental of real estate owned by the broker, REEB 24.04(2) 
prohibits a broker from using any other name in business or in advertisements other than the 
broker’s name exactly as printed on the broker’s license, or a trade name filed with the 
Department under REEB 23.03.  
 
IF A LICENSED REAL ESTATE BROKER FACILITATES THE SALE OF HIS OR 
HER OWN PROPERTY, OR THE PURCHASE OF A NEW PROPERTY FOR HIS OR 
HER PERSONAL USE, CAN THAT BROKER RECEIVE A PORTION OF THE 
TYPICAL SALES COMMISSION?  
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REEB 24.05(2) states that a licensee acting on his own behalf for the sale or the purchase of 
real property may not collect a commission unless he or she obtains written consent of all the 
parties to the transaction. REEB 24.05(5) states that the licensee must disclose his or her 
license status and intent to act in the transaction at the first showing of the property, the first 
contact with the other party or agent, or any other negotiation.  

 
IS A BROKER OBLIGATED TO DISCLOSE A MATERIAL ADVERSE FACT 
ABOUT THE PROPERTY? 
 
REEB 24.07(2) states that a licensee may not exaggerate or misrepresent facts. Furthermore, 
the licensee shall disclose to all parties all materially adverse facts that the licensee knows and 
that the party does not know or cannot discover through a reasonably vigilant observation, 
unless the disclosure is prohibited by law. A licensee does not have to disclose that the 
property was the site of a specific occurrence such as death if the act or occurrence had no 
effect on the physical condition of the property or on any structures of the property.  

WHAT TYPE OF PROPERTY INSPECTION IS A BROKER REQUIRED TO 
PERFORM?  
 
REEB 24.07(1)(a-b) states that in general, a licensee shall conduct a reasonably competent and 
diligent inspection of accessible areas of the structure and surrounding areas of the property to 
search for observable, materially adverse facts. If the licensee is the listing broker, the listing 
broker shall make inquiries of the seller as to the condition of the property and request that the 
seller provide a written response to the inquiries. REEB 24.07(1)(d) states that a reasonably 
competent and diligent inspection does not include moving of furniture or other mobile 
property, inspection of inaccessible areas or areas that present a risk of injury, or the 
requirement to retain third party inspectors or investigators. Furthermore, while a licensee 
must inspect vacant lots, he or she is not required to observe the entire property.  

WHAT ARE REAL ESTATE TRUST FUNDS?  
 
REEB 18.02(6) defines real estate trust funds as any cash, checks, share drafts, drafts or notes, 
other than promissory notes, received by a broker or broker’s salespersons or time-share 
salespersons on behalf of a principal or any other person. Please see the statute for a complete 
definition.  

 
MAY A BROKER RECEIVE THE INTEREST EARNED ON ANY REAL ESTATE 
TRUST ACCOUNTS?  
 
REEB 18.031(3)(a) states that none of the interest earned on the funds deposited into an 
interest-bearing trust account may inure to the benefit of the broker.  

WHEN MUST TRUST FUNDS RECEIVED BY THE BROKER BE DEPOSITED IN 
THE TRUST ACCOUNT?  
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REEB 18.031(1) states that a broker shall deposit all real estate trust funds in a real estate trust 
account within 48 hours of receipt of the trust funds, or if received on a day prior to a holiday 
or some other day when depository institutions are closed, within the next 2 business days.  

MAY A BROKER HAVE MORE THAN ONE TRUST ACCOUNT?  
 
Yes, a broker may have an unlimited number of trust accounts, but each account must be in 
compliance with all statutes and the administrative code. Please see REEB 18.032. 

MAY A BROKER AUTHORIZE OTHER PERSONS TO SIGN REAL ESTATE 
TRUST ACCOUNT CHECKS, SHARE DRAFTS, OR DRAFTS DRAWN ON THE 
BROKER’S TRUST ACCOUNT?  
 
REEB 18.04 states that a broker may authorize other persons to sign real estate trust account 
checks, share drafts, or drafts drawn on the broker’s real estate trust account if the person is at 
least 18 years of age.  

DOES A BROKER NEED TO NOTIFY THE DEPARTMENT WHEN HE OR SHE 
OPENS A TRUST FUND?  
 
Yes. REEB 18.035(1) states that a broker must provide the Department with the name and 
number of the account, with the name of the depository institution in which the broker holds 
the account and with information concerning whether the account is for client funds or for real 
estate trust funds other than client funds within 10 days of opening the account.  

WHAT ARE SALESPERSONS’ DUTIES WITH REGARD TO EARNEST MONEY?  
 
REEB 18.031(2) states that a salesperson or timeshare salesperson who receives real estate 
trust funds shall promptly submit the funds to the employer-broker.  

IS THERE A LIMIT ON THE AMOUNT OF MONEY THAT A REAL ESTATE 
BROKER CAN PUT INTO AN INTEREST BEARING REAL ESTATE TRUST 
ACCOUNT?  
 
REEB 18.10 states that a real estate broker may deposit no more than $300 of his or her 
personal funds into a real estate trust account. There is no limit on the amount of client funds 
that may be deposited in the account.  

WHEN CAN A REAL ESTATE BROKER DISBURSE MONIES IN A TRUST FUND?  
 
REEB 18.09 states that a broker may disburse trust funds from his or her real estate account 
under the following circumstances:  

• To the payor upon the rejection, expiration, or withdrawal prior to binding acceptance of 
an offer to purchase, lease, exchange agreement or option on real estate, or a business 
opportunity. 

• As directed in a written earnest money disbursement agreement signed by all parties with 
interest in the trust funds.  
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• To a court having jurisdiction over a civil action  
• As directed by court order. 
• Upon a good faith decision based on the advice of an attorney not representing any part 

to the contract. 
• By authorization granted in the contract. 
• As otherwise provided in the law. 
•  

WHEN MAY A BROKER CLOSE A REAL ESTATE TRUST FUND?  
 
A broker may close an account if no real estate trust funds remain in the account. See REEB 
18.033(2).  
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